
Code of Behaviour, Coláiste Éamann Rís, Callan, Co. 
Kilkenny 

 

1. Introduction 
Coláiste Éamann Rís is a Catholic secondary school for boys 
under the trusteeship of the Edmund Rice Schools Trust (ERST).  
The school aims at forming a community composed of students, 
teachers, parents, management and other staff.  The central 
purpose of the school community is the religious, moral, 
intellectual, physical and social education of each student. The 
community seeks to create the atmosphere of Christian care and 
concern in which the student can grow to maturity. 
In order to create an environment within which each student can 
grow to maturity the school requires generally accepted codes of 
behaviour and rules of procedures by which the school 
community abides. The idea is that boys will acquire the skills of 
self-discipline but at the same time sanctions may have to be 
imposed to ensure that good order is maintained at all times.  It 
is also the intention that the teaching staff of Coláiste Éamann 
Rís will at all times seek to reward good behaviour positively. 

2. Mission statement and ethos 
“Coláiste Éamann Rís, Callan, is a Catholic school inspired by the 
vision of Edmund Rice. The central purpose of the school is the 
religious, moral, intellectual, physical and social education of the 
student in an atmosphere of Christian care and concern.” 
The Code is written with this Mission Statement in mind and 
where possible incorporates the Edmund Rice Schools Charter. 

3. Development of the Code 
The Code incorporates the National Education Welfare Board 
Guidelines for Schools. The Board of Management, Student 
Council, Parent’s Council and Staff were all involved in the 
preparation of the Code.   



4. Aims 

4.1. That each student will acquire habits of good conduct and 
self-discipline so that as they mature towards adulthood they 
may become responsible citizens. 

4.2. That each student will recognise the inherent dignity of other 
members of the school community and treat them with 
respect and courtesy at all times. 

4.3. That an effective learning environment may be maintained in 
all classes. 

4.4. That students will at all times respect and uphold the honour, 
dignity and traditions of the school. 

5       Application. 
The Code applies to all instances when a pupil is under 
supervision of Coláiste Éamann Rís, Callan or while wearing the 
school uniform i.e where the student, although outside the 
school, is still the responsibility of the school e.g. school tours, 
games and extracurricular activities and attendance at events 
organised by the school. 
Where a student is alleged to have engaged in serious 
misbehaviour outside school when not under the care or 
responsibility of the school a judgement would have to be made 
that there is a clear connection with the school and a 
demonstrable impact on its work or reputation, before the code of 
behaviour applies. 

6. Role of parents/guardians 
Parent’s /Guardians have a pivotal role in this Code. They will 
have the Code explained at the school’s Open Night in first term 
and First Year Induction morning in August. This Code will be 
posted on the school’s website www.cbscallan.org and 
summarised in the school diaries.  Parents will be asked to sign 
the Code early in First Year. These forms will be kept on file in 
the school. However once a student appears in school uniform it 
is presumed that he and his parents/guardians have agreed to 
the Code of Behaviour regardless of whether the Code has been 
signed or not. 
At the start of each school year each Year Head will highlight the 
importance of the Code with their “Year Group”.  
As will be outlined later the school will communicate through the 
school diary and/or through informal meetings/phone calls/e 
mails for minor breaches of the Code. Parents should check the 
school diary on a regular basis and sign it once a week to ensure 
that homework is being done and that there are no discipline 
issues being flagged. If a student is given a disciplinary Ticket the 



parent/guardian is expected to sign the Ticket and prearrange a 
meeting in school with the teacher who issued the Ticket and/or 
Year Head/Deputy Principal/Principal as soon as convenient. 

7      Role of students 
Students have a responsibility for making sure their school is a 
happy, calm and effective place which allows teaching and 
learning to take place. This requires full compliance with the 
Code of Behaviour and an understanding of their duties as 
members of the Coláiste Eamann Ris community. Such duties 
vis-à-vis their behaviour applies while at school and while under 
the supervision of the school authorities on school tours or other 
activities off-site. As a guideline, students must ensure that they: 

• Treat everyone with respect. 
• Never bully. 
• Always speak in a polite and respectful manner 
• Always wear uniform as prescribed and be presented 

appropriately. 
• Keep school free from drugs, alcohol, tobacco, chewing 

gum. 
• Keep mobile phones, ipod, ipads and other such devices 

turned off and completely out of sight while on the 
school premises unless such devices are being used for 
educational purposes under the direction of a member of 
staff. 

• Sign in / out of the Deputy Principal’s office or the 
Principal’s office when arriving late or leaving school 
early. 

• Never disrupt class. 
• Respect property of the school and other while in school 
• Respect the property of others while out of school on 

school activities. 
• Conduct themselves in a safe and responsible manner. 

8. Rewarding positive behaviour 
Rewarding good behaviour is the main goal of this Code. Coláiste 
Éamann Rís has a policy of Rewarding Positive Behaviour. This 
policy is available in the school. School management and staff 
should actively foster a school ethos, policies and practices that 
help promote positive behaviour and prevent inappropriate 
behaviour. 



Coláiste Éamann Rís has a range of commendations and prizes to 
reward achievement and good behaviour and to ensure that these 
students are recognised by the School Community.   These 
students will be formally acknowledged at the Leaving Certificate 
award ceremony and the end of school award ceremony in May 
and informally through the school website www.cbscallan.ie. 
During the school year academic or sporting achievements will be 
commended at occasional school assemblies and where possible 
on the school website www.cbscallan.org. 

9. Pastoral Support 
If students are experiencing difficulties in relation to discipline 
and /or settling into the school etc staff, class tutors, Guidance 
Counsellor and Chaplain are available to help them. Tutors meet 
regularly and try to identify such problems. If a parent has 
worries they can visit, ring or e-mail the school. Year Heads look 
after initial discipline issues but will try and investigate the 
underlying reasons for such behaviour. Depending on what is 
discovered the tutor or the Guidance Counsellor or the Dep 
Principal/Principal or the HSE/Gardaí may then be involved. 

10. Specialised Support 
If a student demonstrates particularly challenging behaviour the 
school will involve, at as early a stage as practical, the services of 
the EWO and/or NEPS and or the SENO. 

11. Levels of intervention. 
The school operates a Ticket System for Disciplining serious acts 
of misbehaviour. If a teacher believes a student is guilty of 
seriously disrupting teaching and learning they should issue a 
Ticket. It is open to Year Heads and school management to do 
likewise if a student is guilty of serious misbehaviour. The 
teacher informs the student he is being issued a Ticket and the 
reasons for it. The teacher informs the Year Head who asks the 
school secretary to post the ticket home. The secretary issues a 
letter along with the top copy of the Ticket to the parent/
guardian. The parent guardian is asked to sign the Ticket and 
return it, in person, to the school .They are also asked to arrange 
a meeting with the Teacher (and Year Head or Principal/Deputy 
Principal if the teacher is absent) where the behaviour can be 
discussed. If subsequent tickets have to be issued the same 
procedure will be followed. If necessary the EWO will be 
informed. 

http://www.cbscallan.ie
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On receipt of a Fourth Ticket the student may be suspended. 
Suspension will be carried out in accordance with the NEWB 
Guidelines and are outlined in this document. Fair procedures 
and the principles of natural justice must apply, which means 
informing parents, carrying out an investigation, giving the 
student the opportunity to reply before the penalty is imposed as 
outlined in the school Suspension and Expulsion Policy.  

11.1 Class Teacher 
Subject teachers will work with students to resolve any 
difficulties that arise in class. Teachers may contact parents 
directly.  Teachers may also place students on lunch time 
detention for class disruption or home-work issues.  Students 
will be given adequate time to eat their lunch. When a resolution 
to the misbehaviour cannot be found the teacher will refer the 
student to the appropriate Year Head with a referral form. 

2. Year Head 
The Year Head may contact parents/guardians and request a 
meeting.  The Year Head can place students on lunch time 
detention and Friday evening detention if they deem this a 
necessary action.  If Friday detention is to be used the parents 
and students will be notified well in advance in accordance with 
the detention procedure set out below.  If the Year Head believes 
that a student’s behaviour warrants it they may issue the 
student with a Report Card .This is a booklet that is presented by 
the student to each of his teachers at the beginning of class. The 
teacher places a comment on the students input during that 
class. The Report Booklet will be imposed for a period of time 
determined by the Year Head and or Principal and Deputy 
Principal. 

11.3 Principal 
If the Year Head feels that no progress is being made with a 
particular student or that the situation is very serious then the 
student is referred to the Principal.  The Principal may impose a 
suspension for persistent misbehaviour or for an act of very 
serious misbehaviour.  The Principal will refer a disciplinary 
matter to the Board of management if he/she feels that such a 
course of sanction is appropriate. 



4. Board of Management 
The Board of management, on the recommendation of the 
Principal, may expel a student in accordance with the expulsion 
procedures set out below.  Such a course of action shall only be 
considered after reasonable efforts at rehabilitation have failed.  
The school’s Suspension and Expulsion Policy is in line with the 
NEWB Guidelines. 

12. School rules. 
Rules are necessary to provide clear boundaries. They describe 
how to behave so that a pupil and his classmates can learn well 
and develop into mature and responsible individuals. Our school 
has general rules while teaching staff may have classroom rules. 
All exist to foster a spirit of teaching and learning. However, to 
promote teaching and learning the school may have to apply 
sanctions from time to time .These may include (but not 
exhaustive) 
Possible sanctions include 
-Verbal warning 
-Temporary confiscation of property, e.g. mobile phones as per 
the Mobile Phone Policy 
-Reassignment to another class or to the supervision of a staff 
member 
-Removal of privileges, e.g. not being allowed on trips, removal 
from co-curricular activities 
-Note in diary  
-Penalty sheet or additional educational assignments given 
-Phone call or letter to parent/guardian 
-Monetary fine e.g €15 for smoking on school premises 
-Assisting in the maintenance of the school environment 
-Detention – informal or formal 
-Being placed on a Report Booklet 
-Meeting with parent/guardian 
-In-school suspension 
-Referral to Year head 
-Referral to Principal 
-Operation of the ticket system (See Appendix at the end of this 
section) 

13. Attendance 



Regular attendance is vital if a student is to achieve his or her 
potential. It is also the law of the land that students attend 
school up to the age of 16 or the completion of the Junior Cert 
whichever is the latest. The school will endeavour to reward 
students with excellent attendance records at its end of year 
Awards Ceremony. 

• Students must be on time for school, assembly and 
class. 

• If late for class, a student must sign in at the 
Deputy Principal’s office (or Principal if Deputy 
Principal and have a note of explanation.  Students 
will receive a late note which must be presented to 
their class teacher. 

• If absent from school, a student must have a note 
written in their diary explaining why they were 
absent. Parents/guardians should ensure that a boy 
does not attend school where he is suffering from an 
infectious illness. 

• On return to school, the student must show this 
absence note to the deputy principal and to each 
relevant class teacher. 

• If a student is unwell, he must report to his tutor. A 
student must never leave the school without their 
tutor’s permission.  Once this permission has been 
given, the student must sign out in the company of 
his tutor.  If the tutor is not available, the student 
must report to the Deputy Principal or Principal. 

• If a student has written permission from parents/
guardian to leave the school during the day, he 
must sign out at the deputy principal’s office/
principal’s office and sign back in on his return. 

• If a student is absent from class as a result of 
engaging in extra-curricular activities, he must 
complete assigned homework and catch up on work 
missed. 

• If a student is attending class in St Brigid’s they 
must leave for class and return to class as soon as 
possible. 

Sanctions 

The list of possible sanctions is identified by the school under 
section entitled “Sanctions for breaching the Code 

It is important that sanctions are proportionate and appropriate. 
In most cases a first transgression will be dealt with by a 



sanction outlined or a verbal warning. In more serious cases a 
Ticket or, at the Principal’s discretion, a suspension may be 
required. 
If a student is late for school three times he will be detained for a 
full lunch time and a letter will be sent home. He will be given 
time to eat his lunch. If a student is late nine times each 
subsequent late will involve a lunch time detention. 

14. Uniform and appearance 
-The school uniform must be worn with pride at all times during 
the school day and during all school-related activities. If a 
student is missing any item of school uniform, he must report to 
his Year Head or Deputy Principal. The full school uniform is 
comprised of grey school jumper with crest, grey trousers, black 
and red school tie, grey shirt and shoes.   
-Students must wear the prescribed school coat or half zip. 
Hoodies and non- school jackets are not permitted to be worn on 
the school premises. If a hoodie or any non- school jacket is 
taken from a pupil, it will be will necessitate a parent/guardian 
collecting the jacket. 
-Piercings or any forms of jewellery/studs are not permitted and 
students wearing such will be asked to remove them even if 
covered. 
-Students who are not wearing the correct uniform will be 
detained on the school premises at lunch time. 
-It is the agreed policy of all the school’s education partners that 
hair should be neat and tidy. 

15. Smoking 
Smoking on the school premises contravenes the law of the land. 
It similarly contravenes the school’s Health and Safety Policy and 
Substance misuse policy. To this effect a module on the effects of 
smoking on student’s health will be carried out through SPHE 
classes each school year. Smoking, while in school uniform on 
the school premises or while representing the school on school 
trips or activities is not permitted. 
Sanctions: 
Students caught smoking or using e cigarettes on the school 
premises will be fined €15 for a first offence. A letter to this effect 
will be sent to his parent’s /guardians with a week’s notice to pay 



the fine. Arrangements to pay in instalments can be reached but 
failure to keep the agreement will result in dinner time detention.   

16. Bullying 

As a school we all share the responsibility to ensure bullying is 
not tolerated in Coláiste Éamann Rís Callan. We have an Anti- 
Bullying Policy which is available on school website 
www.cbscallan.ie or on request.  

17 Learning and teaching in the classroom 
The central theme of Teaching and Learning upon which this 
policy is based on the fact that teachers are allowed to conduct 
classroom lessons in a calm learning environment. To achieve 
these aims students must facilitate learning and reduce time 
wasting in class. Therefore it is essential that students must 

• Be on time for class. 

• Sit in the assigned seats if the class teacher has a 
seating plan. 

• Speak to others only with teacher’s permission. 

• Leave their place only with teacher’s permission 

• Keep mobile phones turned off and out of sight at 
all times. 

• Refrain from chewing gum which is prohibited at all 
times. 

• Always speak to their teacher in a respectful 
manner. This would also apply to a visiting speaker, 
trainee teacher or DES official.  

• Never interfere with or damage in any way, 
furniture, windows, blinds, computers or any other 
equipment in the classroom. 

• Be fully prepared for class, taking out all homework, 
books, copies, pens and any specialised equipment 
required, immediately. 

• Place chairs on desks when requested by the 
teacher. 

• Refrain from littering the classroom and remove 
litter when requested by the teacher. 

http://www.cbscallan.ie


• When leaving the classroom, students must not 
run, push, jostle or act in a manner which could be 
reasonably construed as causing danger to others. 

• Food and drink may only be consumed in 
designated areas and only at break times. 

• Students may not bring lasers into the school. 
• Students should at all times be well behaved in the 

vicinity of the school. They should not congregate 
outside the school, on the school wall or on the 
walls of private houses adjacent to the school. They 
should show consideration to other road users 
outside the school. 

Sanctions: 

If a teacher is being prevented from teaching a class by a student 
and  

• has exhausted reasonable classroom management 
techniques 

•  consulted with class tutor and/or Year Head  

• and used minor sanctions such as lunch time 
detention etc  

they then may issue a Disciplinary Ticket. This will necessitate 
the student’s parent(s)/guardians signing the Ticket and meeting 
the teacher in a prearranged visit that will include Year Head/
Deputy Principal or Principal if necessary. In excessive or chronic 
cases of disruption stronger action such as Suspension or 
Expulsion may be needed as per the NEWB Guidelines. 

17. Health, safety and welfare of the school community 
In the interest of the welfare of students and staff in this school, 
students must: 

• Walk when moving within the premises. 

• Comply with the health and safety guidelines of the 
school. This document is available on request 

• Never smoke while in school uniform, in school, or 
on school trips. 

• Never eat, drink or be present in a classroom unless 
given permission by a teacher. 



• Never steal from, interfere with or damage the 
property of the school, of students or of any member 
of staff. 

• Never use physical violence towards any person in 
the school. 

• Refrain from smoking, drinking alcohol, taking illicit 
drugs and inhaling harmful substances. Any breach 
of this rule will be regarded as a serious offence by 
the school authorities.  These bans apply to the 
school premises and grounds, travelling to and from 
and attending at school related activities and taking 
part in school trips within Ireland or abroad. The 
school has a  Substance Abuse Policy. 

• Go to lockers in an orderly fashion before school, at 
morning break, during lunch time and after school 
including before, during and after evening or 
morning study. 

• Obey classroom health and safety rules especially in 
the Woodwork , Science , Art and Metalwork Rooms 

• Refrain from cycling within the school grounds at 
any time. 

• Strictly observe fire drill instructions as set out in 
our health and safety guidelines. 

 18 Procedures for detention: 
Teachers may use detention as a sanction. For issues such as 
failure to do homework, minor disruption of teaching and 
learning. The detention will be served on that day from 1-15p.m 
until 1-40p.m.   
For other more serious breaches the school may impose a period 
of lunchtime detentions where the student must remain on the 
premises and report daily to the Year Head or Deputy Principal or 
Principal. 
In most serious cases (e.g. fighting in school or outside school or 
abusive language not aimed directly at a member of the school 
community while in school uniform) Friday afternoon detention 
maybe be given. In this case the pupil’s parents/guardians will 
be informed in writing that the pupil will be detained for 2 hours 
on Friday afternoon and to make appropriate arrangements for 
lunch and collection after school. 
Failure to turn up at lunchtime detention without a reasonable 
excuse will result in the student sitting the detention on the next 
available lunchtime. Failure to turn up without a reasonable 
excuse can lead to a doubling of the punishment and if repeated 
may be cause for a Ticket to be issued. 



  
19.Suspension 
19.1 Immediate suspension : In exceptional circumstances, the 
Principal may consider an immediate suspension to be necessary 
where the continued presence of the student in the school at the 
time would represent a serious threat to the safety of students or 
staff of the school, or any other person. Fair procedures will still 
be applied. 
19.2 Suspension during State examination: This sanction 
should normally be approved by the Board of Management and 
should only be used where there is: 

• A threat to good order in the conduct of the examination 
• A threat to the safety of other students and personnel 
• A threat to the right of other students to do their 
examination in a calm atmosphere. 
The sanction should be a proportionate response to the 
behaviour.   

19.3 Procedure for Suspension: 
In exceptional circumstances, the Principal has the right to 
impose immediate suspension out of school on a student where 
there is serious misbehaviour such as a serious threat to the 
safety of students or staff of the school.  Fair procedures will be 
applied.  This sanction may also be applied if a student disrupts 
the conduct of Public Examinations.  The formal investigation 
will immediately follow the suspension. 
Where the Principal deems it necessary to impose an immediate 
suspension the school will notify the boy’s parents/guardian of 
the reasons for the suspension. The school will ascertain if they 
are in a position to either collect him from the school or to 
nominate an adult who can supervise him until he is returned to 
their care. The school will never send a boy home to an empty 
house. 
When the total number of days for which a student has been 
suspended in the current school year reaches twenty days, the 
parents, or a student aged over eighteen years, may appeal the 
suspension under Section 29 of the Education Act 1998, as 
amended by the Education (Miscellaneous Provisions) Act 2007. 
Following due process and fair procedures, The Board of 
Management may decide that particular named behaviours incur 
suspension as a sanction.  This would include  

• Persistent disruption of learning and the following types 
of serious behaviour: 

• Defiance to a teacher. 
• Verbal abuse directed at a teacher or any member of the      
school staff or visitor to the school. 
• Possession of an offensive weapon is prohibited and may 
be reported to the Gardaí. 



• Possession, use or supply of alcohol and/or any illegal 
drugs on school premises and on school related activities – 
which may be reported to the Gardaí in accordance with the 
Policy on Alcohol, Tobacco and Drug Use. 
• Vandalism and theft – which may be reported to the 
Gardaí. 
• Writing anything that is defamatory, abusive or writing 
that intentionally or carelessly brings pain to another 
person in the school community. 
• Extortion in any form. 
•    Spreading rumour, which has the effect of causing hurt 
to another person in the school community. 

Suspension imposed by the Principal will not normally exceed 
three days. However the Board of management can delegate to 
the Principal the right to suspend for longer than three days in 
exceptional circumstances where such an extension is required 
to meet a particular objective.  This matter will be referred to the 
Board for consideration. 
When it is not possible to convene an immediate meeting of the 
Board, such a suspension may be imposed by the Principal, up to 
five days, with the approval of the Chairperson of the Board and 
subject to the guidance concerning such suspension. 
The Board of Management will normally place a ceiling of ten 
days on any period of suspension imposed by it. 
Rolling suspension with the permission of the Board of 
Management can be imposed on the student who fails to improve 
his behaviour.    
If the decision to suspend is made by the Principal, parents who 
request it will be offered an opportunity by the Board of 
Management to appeal the Principal’s decision.  If the decision to 
suspend is made by the Board of Management parents may wish 
to appeal the decision to the Trustees. 
The Principal will notify the parents and the student in writing of 
the decision to suspend, giving dates covering the time of 
suspension, and reasons for the suspension.  On the student’s 
return to school the Principal may at this time demand of the 
student/parents a firm recommitment to follow the Code of the 
school. 
Once the student returns to school following a period of 
suspension the school will expect the same behaviour of this 
student as of all other students. 

20. Expulsion 
The Board of Management may be obliged to resort to Permanent 
Expulsion in the most extreme cases if indiscipline after all 
pastoral resources available within and to the school have been 



utilised, every other sanction has been exhausted and due 
procedure has been followed in accordance with legislation. 
Normally parents will be warned beforehand that the behaviour, 
if it continues could end in suspension/expulsion.  Parents will 
be invited to meet with the school authorities to be briefed on the 
alleged misbehaviour and afforded an opportunity to give their 
side of the story.  Where the parents do not agree to meet the 
Principal, written notification will serve as notice to impose a 
suspension/expulsion. 
There may be exceptional circumstances where the Board of 
Management forms the opinion that a student should be expelled 
for a first offence.  While the following list is not exhaustive it 
could include such offences as, assault, serious threat of violence 
to others in the school, actual violence to another, supplying 
illegal drugs to others in the school or sexual assault. 
In the case of expulsion, the Board of Management will hold a 
hearing, at which the parent or student over eighteen years will 
be afforded an opportunity to put the case to the Board.  Parents 
may be accompanied at such a “hearing”. 
The Board of Management will then deliberate and reach a 
decision.  If in their opinion expulsion is considered appropriate, 
they will then consult the Education Welfare Officer in writing of 
its opinion.  The student will not be expelled before the passage 
of twenty school days from the time that the Education Welfare 
Officer is informed of the Board’s recommendation to expel the 
student.  However, the Board of Management may decide that the 
student is suspended during this time. 
The Board will inform the parents in writing of its conclusion and 
of its intention to write to the Education Welfare Officer. 
The Education Welfare Officer will meet with the Principal, the 
student and the parents to discuss alternative educational 
possibilities. 

The Board of Management or the Principal will inform the 
parents in writing of the fact that the expulsion is going ahead 
and supply them with the standard form on which to lodge an 
appeal.  This appeal can be made to the Secretary General of the 
Department of Education and Skills. 



21.Ratification  

This policy was reviewed and adopted by the Board of 
Management on                   . 

Signed  Liam Moloney                       Signed Damien Brennan 
           Chairperson                               Principal 

Date:  28th June 2017                Date:  28th June 2017                 

22.  Date of next review: 2019-2020 
           

  

Appendix 1 
Referral Sheet 
This sheet is to be used by class teacher when referring a student to a Year Head for a 
Grade 3 or above incident:  
Student Name



Detailed reason(s) for referral (Completed by Class Teacher):

_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_______________________________________________________________
Strategies Used To Date: (Completed by Class Teacher)

Indicate sanctions imposed on student to date by class teacher with dates (Completed by Class 
Teacher):

_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________
_____________________________________________

Action taken by Year Head (Completed by Year Head):
_________________________________________________________________________
____
_________________________________________________________________________
____
_________________________________________________________________________
____
_________________________________________________________________________
____

Teacher Signature: ____________________________________________
Year Head Signature: __________________________________________

Date & Time of Incident

Teacher Referring Student

Class or Non Class Time

Warning or Directions Moving Seat

Questioning and Involvement in 
Lessons

Positive Reinforcement

Non-Verbal Cues Feedback

Modified Curriculum Reminding of school rules/values

Diffusing or re-directing potential 
conflict 

One to One conversation

Friday Detention Goal Setting

Extra Work Lunchtime Detention

Note in Students Journal Other



Date: ___________________
This sheet Is available to student and parent upon request.

 Appendix 2 

Ticket System

The following is the ticket system that is used for disciplinary issues.

Before Ticket
Teacher is responsible for classroom management and appropriate interventions. All 
sanctions imposed on a student must be recorded.

1st Ticket
Reprimanded by class teacher and ticket issued by teacher in consultation with year head.

2nd Ticket
Ticket issued by year head.

3rd Ticket
Meeting with Deputy Principal. Standard letter to parents and at Year Head discretion pupil 
may be put on Behaviour Card/Report for a period of time.

4th Ticket
Recommend suspension. Deputy Principal and Year Head meet with parents and records 
agreed strategy.
(For all tickets issued after 4th, student is placed on Behaviour Card/Report.)

5th Ticket
Parents meet with Deputy Principal and Year Head. Student may be referred to appropriate 
pastoral bodies (e.g. Guidance Counsellor, HSE Support) or placed on an Individual 
Behavioural Plan.

6th Ticket
Recommended suspension (3-5 days). Parents and pupil meet with Principal. Parents, at 
this stage, would be expected to give an acceptable commitment to take responsibility for 
their child’s behaviour.

7th Ticket
Ticket Suspension (3-5 days). Parents and pupil meet Principal. A formal written agreement 
will be required from parents.

8th Ticket
Suspension (3-5 days). Principal requests parents to remove pupil from school. Referral to 
Board of Management.

Each subsequent ticket.
Suspension. Possible expulsion.

Note.
1. Referral to Year Head will be made by the subject teacher.
2. The Year Head will make referral to Principal/Deputy Principal.
3. At all stages, parents are kept fully informed and the year head records all 

information.



4. Pupils have the right to appeal suspension(s) under the school’s Suspension and 
Expulsion Policy. 

Appendix 3

Student Behaviour and Appropriate Sanctions

Grade Responsibility Sanctions

1 Principal

Drugs
Abuse of a teacher.
Inappropriate language directed 
towards teacher.
Bullying.
Wilful defacing of school property.

2 Year Head and 
Deputy Principal

Ticket.
Detention.
Other.Mitching

Fighting in school or outside of school 
in school uniform.
Smoking (€15 fine)
Forging parents signature
Defacing school property.
Repetition of Grade 3.

3 Year Head and 
Class Teacher

Teacher own sanctions
Detention
Meeting with parentsUniform

Refusa l to ca r ry ou t teacher 
sanctions.
Repeated grade 4 offence (Recorded 
dates)

4 Class Teacher 
and Class Tutor

Teachers own sanctions

Non completion of Homework
Without class resources (e.g. books, 
copies, calculators, etc.)
Class disruption.
Chewing gum (€10 fine)
Mobile phone use (Hand up to DP for 
5 school days)


